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Google Classroom for Teachers

For non-live online teaching

What we need for
1. Teachers

1.1 Data/internet connection,

1.2 Laptop/Desktop PC/Mobile Phone,

1.3 A Gmail account to create online classes,

1.4 Google Classroom - a site where classes are to be created, and

1.5 Google classroom app - optional but it can be used as an alternative tool (to be used
with smartphones).

2. Students

2.1 Data/internet connection,

2.2 Laptop/Desktop PC/Mobile Phone,

2.3 A Gmail account to join the online classes,

2.4 Google Classroom - a site where online classes can be accessed, and
2.5 Google classroom app (for accessing classes using smartphones).

It may be convenient for teachers to use the site https://classroom.google.com while
creating classwork on a laptop/desktop PC for various reasons however a smartphone
can also be used with limited features.
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https://classroom.google.com

Google Classroom for Teachers

For non-live online teaching - an introduction

One can follow the subsequent slides or go over the video tutorials given in the
reference section for Google Classroom as per convenience.

ﬂ Please note that there are more videos available on YouTube on how to use
Google Classroom which one can refer to, anytime, anywhere, while creating
online classes.
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Google Classroom for Teachers

Introduction

Step - 1 Open a web browser and go to https://classroom.google.com. You have to sign in with
your Gmail account:

ﬁ © Epip-Cerplb Az x

) C @ © & https://accounts.google.com/ServiceLogin/identifier?serv ooe v | Q search vy NDe© @ ¥ xw =
Google
Signin

Use your Google Account

Email or phone
{ deanst.nehu@gmail.com|

Forgot email?

Not your computer? Use a Private Window to sign in.
Learn more

Create account Next

English (United States) ~ Help Privacy Terms
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https://www.youtube.com/results?search_query=google+classroom+tutorial+for+teachers
https://classroom.google.com

Google Classroom for Teachers
Introduction
Step - 2 After signing in, you shall see the following window. Click CONTINUE button for
the next window:

_ = EE=Ts x +

\/(—\\ > C @ © @& https:/classroom.google.com/h oo | | Q search Yy Nn@OO©® @9 N =

Google Classroom

Classroom helps classes communicate, save time, and stay organized.
Learn more

@ Dean School of Technology
@D deanst.nehu@gmail.com

CONTINUE

By joining, you agree to share contact information with people in your class. Learn more
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Google Classroom for Teachers

Introduction
|

have TWO options - Join class (for'students) and Create class (for teachers).

_ B classes x

\\(_\ - G ® © @& https:/classroom.google.com/h oo - L

= Google Classroom + i o
A

/

Create or join your first class!

Don't see your existing classes?

TRY ANOTHER ACCOUNT

®
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Google Classroom for Teachers

Introduction

Step - 4 We then click on the Create class option.

((7—7\% [CERN) © @& https:/classroom.google.com/h . U % ‘QSearch vy IND © @ ¥ v =

= Google Classroom Gy i 0
Join class

Create or join your first class!

Don't see your existing classes?

TRY ANOTHER ACCOUNT
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Google Classroom for Teachers

Introduction
|

Step - 5 Then tick the checl( box and click the Continue button.
_ F4 Classes b +

(é)% C o © @& nhtigh:/classroom.google.com/h - OfY ‘O\Search vy IND © @ ¥ v =

Using Classroom at a school
students?

If so, your school must sign up for a fr§g
G Suite for Education account before yo
can use Classroom. Learn More

G Suite for Education lets schools decide
which Google services their students can
use, and provides additional privacy and

security protections that are important in
a school setting. Students cannot use
Google Classroom at a school with

\ personal accounts.

ve read and understand the
bove notice, and I'm not

using Classroom at a school
with students

Go baCk
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Google Classroom for Teachers

Introduction
I
Step - 6 In the Create class dialogue box, type in the Class name, Section, Subject and
Room.
[:(E;]% C @ © @& https://classroom.google.com/h oo w ‘O\Search ' IN D ©® @ ¥ v =

Create class

Class name (required)

Section

Subject

Cancel Create
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Google Classroom for Teachers

Introduction

Step - 6 After that, click the Create button to have the first Class.

¥4 Classes b +

((::\9 [CERN) © @& https:/classroom.googl§com/h . U % ‘O\Search v IND © @ ¥ s

Create class

Class name (required)

ECS-1002

Section
MTech 2019 Batch

Subject
Advanced Digital Signal Processing

Room

Cls #01

Cancel  Create
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Google Classroom for Teachers

Introduction

Step - 6 Below window shows the Classwork creation under process.

:(;:1$ c ® © & https://classroom.google.com/h e @ || Q search JIND ©® @ § ¥ =

Create class

Class name (required)

ECS - 1002

Section

MTech 2019 Batch

Subject

Advanced Digital Signal Processing

Cancel  Creating...
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Google Classroom for Teachers

Introduction
|

Step - 7 Now, the Classwork has been created as shown below.

\\(—/\ > Q@ @ © & https://classroom.google.com/c/NjYWwNDAOOTUzOTIa e @ % | Q Search vy IND © @ ¥ v =
= ECS - 1002 Stream Classwork People Grades ie} EEE e
MTech 2019 Batch

ECS - 1002
MTech 2019 Batch

Class code oxvb322 [

What's new in Classroom X

Get ready for the school year:

* See student grades for all assignments on the
Grades page

o Test drive rubrics, originality reports, and SIS

grade sync. Learn more

* Customize your Stream. Go to class settings >
Classwork on the Stream

Select theme
Upload photo

Upcoming Shi

e

No work due soon 1 m

View all

Communicate with your class here
D Create and schedule announcements

@ Respond to student posts
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Google Classroom for Teachers

Introduction
Step - 7 We can also change the theme of the Classwork by choosing the Select theme

option on the bottom right of the graphics.

_ [EY ECS - 1002 MTech 2019 Batch X
1:(—\ c © @& https://classroom.google.com/c/NjYWwNDAOOTUzOTla o v | | Q search ¥y N D ©® Yy &=
= ECS-1002 Stream Classwork People Grades (S} H o

T MTech 2019 Batch

ECS - 1002

MTech 2019 Batch

Class code oxvb322 [

Select theme-..._ |
Upload photo

e

Upcoming [ Share something with your class...

No work due soon

View all

Communicate with your class here
D Create and schedule announcements

@ Respond to student posts

®@
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Google Classroom for Teachers

Introduction
Step - 7 Varieties of themes are available here and one can pick any desired theme.

Yy MO O©®O@ 9 N =

e @ % | Q Search ¥

€)> C @ © @& https://classroom.google.com/c/N)YWNDAOOTUzOTla

Gallery

General English & History Math & Science Arts

31.03.2020 13 /39

NEHU, SHILLONG — 793 022 (MEGHALAYA) GOOGLE CLASSROOM FOR TEACHERS



Google Classroom for Teachers

Introduction
| . . . .
Step - 8 Now, we can Create announcement, Quiz assignment, Question, Material, Reuse

post and Topic.
¥in@o e @9 =

© @& https://classroom.google.com/c/NjYWwNDAOOTUzOTla s & ¢  Q search

® = @

= ECS-1002 Stream Classwork People Grades

T MTech 2019 Batch

ECS - 1002

MTech 2019 Batch

Class code oxvb322 [ ]

Select theme
Upload photo

1l

Upcoming [ ] Share something with your class...

No work due soon

View all

Communicate with your class here

D Create and schedule announcements

P —— @ Respond to student posts

GOOGLE CLASSROOM FOR TEACHERS
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Google Classroom for Teachers

Introduction
Step - 8 Let's create an announcement by clicking on the Share something with your

class which is right below £he theme banner.

_ B9 ECS - 1002 MTech 2019 Batch X [Bed

’(—\ > Q@ ® © @& https://classroom.good

rmmoe @9y =

® = @

e.com/c/NjYWNDAOOTUzOTla v | Q search

Grades

= ECS-1002 Stream Classwork People

T MTech 2019 Batch

ECS - 1002

MTech 2019 Batch

Class code oxvb322 [ ]

Select theme
Upload photo

T

Upcoming [ ] Share something with your class...

No work due soon

View all

Communicate with your class here
D Create and schedule announcements

@ Respond to student posts

®
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Google Classroom for Teachers

Introduction
Step - 8 Key in the announcement and click save button. In addition, you can also add a

file, share a link etc. along with this announcement.
YiInND © @9 N =

‘f(—\,‘ - ¢ @ © @& https://classroom.google.com/c/NjYWwNDAOOTUzOTla oo v | Q search

D Announcement

For

All students v

Share with your class
Welcome to the non-live Classroom Room of ECS - 1002!
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Google Classroom for Teachers

Introduction
Step - 9 We can finally add a class topic in our Classwork. For that, click on the Classwork

above the theme graphics.

_ Y ECs - 1002 MTech 2019 Batch X

- © ® © @& https://classroom.google.com/c/NjYWwNDAOOTUzOTla

= ECS - 1002 Stream People Grades @ B3] e
MTech 2019 Batch

ECS - 1002

MTech 2019 Batch

oos % | Q search Yy ND ©® ® 9 v =

Class code oxvb322 [ ]

Select theme
Upload photo

e

Upcoming [ ] Share something with your class...

No work due soon

View all
@  Dean School of Technology
@ 1249PM
Welcome to the non-live Classroom Room of ECS - 1002! Edit
Delete
@ a Copy link
31.03.2020 17 / 39
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Google Classroom for Teachers

Introduction

Step - 9 We then can create a Topic. Under this Topic, we can upload teaching materials,
ask questions, give assignments, take quizzes with all or selective students.

B Classwork for ECS - 1002 MTec X

(&)= C @ '® & https://classroom.gogigle.com/u/1/w/NjYwNDAOOTUZzOTla/ eoe w ‘ Q_ search vyiIND ©®© @ 9 5y =
= ECS - 1002 Stream Classwork People Grades @ B e
MTech 2019 Batch
m Google Calendar [ Class Drive folder
|§| Assignment
B quizassignment Ul class here
Question and questions
El Material
ze classwork into modules or units
(':.’ Reuse post
you want students to see it
B Topic
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Google Classroom for Teachers

Introduction

Step - 9 So, we add a Topic first by clicking on it, type the topic and then click on the
add button to create the Topic.

_ L= J O

((—)9 C @ © @& https://classroom.google.com/u/1/w/NjYWNDAOOTUZOTla/ e @ W ‘QSearch Yy mOD ©® ® % v =

Add topic

Topic

of Digital Signal Processing|

Cancel Add
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Google Classroom for Teachers

Introduction

Step - 10 The first created topic in the previous step is shown below. Now, let's add class
material by clicking again on the same Create button.

&« C & © | @ https://classroom.google.com/u/1/w/NjYWNDAOOTUZOTla eee 7 | | Q search Yy MDD ® O® 9% | =
= ECS - 1002 Stream Classwork People Grades @ B e
MTech 2019 Batch

B Google Calendar [ Class Drive folder

Review of Digital Signal Processing

All topics

Review of Digital Sig...

Students can only see topics with published posts

®
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Google Classroom for Teachers

Introduction

Material option to add or create material for students.

ﬁ B Classwork for ECS - 1002 MTec X [EH

&« c o © & https://classroom.google.com/u/1/w/NjYwNDAOOTUzOTla/t/all e @ ¢ | Q search

— ECS-1002

Stream Classwork People Grade.
MTech 2019 Batch

& = @

[ Google Calendar [ Class Drive folder

|- Create

|§| Assignment

B azssemen 191tal Signal Processing

Question

with published posts
[ Material P P

e Reuse post

All topics

Review of Digital Sig...

B Topic

®
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Google Classroom for Teachers

Introduction

Step - 10 We have two options here to pass/give the teaching Materials to the students -
Add, Create or combination of the both.

_ (=) oD - EAR: £

@9 cC ® © & https://classroom.google.com/u/1/w/NjYWNDAOOTUZOTla/ we @ ﬁ] {QSearch v IND © @ %

% =

Add or create materials X

Within your assignment, add or create Docs, Slides, Sheets, Drawings,

and Forms
O Add + Create
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Google Classroom for Teachers

Introduction

Step - 11 We can now fill the title of the material and its description. Thereafter, we can
add, create (or combination of both) notes/handouts, slides, video/web links etc.

_ B classwork for ECS - 1002 M x g
1

@ - C @ {@ & https://tlassroom.google.com/u/1/w/NjYwNDAOOTUzOTla/ e @ Q] {O\Search Pid ‘ ryIN D ©® @ ¥ v =
1 -
: 1 -="
X Material . - Saved
-
1 _--"
] aca
El Title 7 _- e For
Sampling Theorem (‘ -
- ECS-1002.. ~ All students 7
.,
= Description (optional) 7
Review of Nyquist Criteria Topic
No topic -
U Add + Create
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Google Classroom for Teachers

Introduction

Step - 11 Under the Add option, we can provide already prepared materials by adding the
same from Goc&le Drive, though a web link, or upload from a laptop/pc/mobile.

ﬁ EY Clasomolkfor EC o0z e o

&« c @ https://classroom.google.com/u/1/w/NjYwNDAOOTUzOTla, ooe ¥ | Q search Yy IND © @ 9§ v =

o KRR

X Material

For

ECS-1002 . v All students .

o
®
]
-]
£
=
3
o
b4
E
3
%

Review of Nyquist Criteria Topic

No topic v

U Add + Create

¢}  Google Drive
G Link

O File

©@ YouTube

®
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Google Classroom for Teachers

Introduction
|

Step - 11 Under the Add option, we can upload, insert or drag and drop a selective file(s)
from the mobir‘e device/laptop/desktop PC.
_ Y Classwork for Effs - 1002 MTec X e H

7
& c @ ©f & https://classroom.google.com/u/1/w/NjYwNDAOOTUzOTla, oo v | | Q search Yy INdD © @ 9 v =
7/
7
X Material - e ot |- |
Insert files using Google Drive x
Recent Upload My Drive Shared drives Starred

All students .

Description (optiopall

Review of Nyqui \
P \
o N
, ~ ) -
/ R 1 file are
/ ~

l : R
| © Add +
\

©@ YouTube

Cancel

®@
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Google Classroom for Teachers

Introduction

Step - 11 We can also insert a selected file directly or from one of the folders of the Google
Drive under this Add option. )
_ BN Classwork for ECS - 1002 MTe

&« c @ © @& https:/classgpom.google.com/u/1/w/NjYwNDAOOTUZOTla e @ ¥ | Q Search

/

Y IND ©O® 9 N =
7

s
~
- “Saved m.

X Material

Insert files using Google Drive x

Recent Upload My Dri Shared drives Starred
ecen ploa ly Drive ares Al st -
1
/IN Q =
- - /N R = = = -~
-7 4 N > \ -
Folders / P 7 \
~ P v s
Classroém Leaves 3.1 Meeting with H...
\ @ Add + ] ¢ £ B 9
= 7
" @ Google Driv|  Files <4
SE SES S
G Link —— T
sssssss fely Sy seamiessly
O Fie g

© YouTube

Cancel

®
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Google Classroom for Teachers

Introduction

Step - 11 Supposed we don’t have ready-made class handouts/notes, slides, sheets, drawings,
or forms. We can create them directly in the Google Classroom.

_ Y Classwork for ECS - 1002 MTec X

&« C ® © & https://classroom.gbogle.com/u/1/w/NjYwNDAOOTUZzOTla e @ % | Q search

YinmD ©® @9 v =

o~ D

X Material

IIl Title

For
Sampling Theorem

ECS-1002 .. v All students v
= Description (opgjnal)
Review ofgyquist Criteria Topic
No topic v

®

NEHU, SHILLONG — 793 022 (MEGHALAYA) GOOGLE CLASSROOM FOR TEACHERS 31.03.2020 27 /39



Google Classroom for Teachers

Introduction

Step - 11 The material under the Topic has been added. We now can post it by clicking
the Post option of the Post Button available on the top right corner.

[ ] Y Classwork for ECS - 1002 MTer X [EH
,/(— c 4 © @& https://classroom.google.com/u/1/w/NjYwNDAOOTUzZQke ooe ¥ | Q search Y INND © @ § v =
!
X Material Savea
.
| / Schedule \
! ] : Title For _ -7 /\?Save draft
‘\ | Sampling Theorem _ -
\ | - s * Discard draft
= | Description (optional) = 1
\ | Review of Nyquist Criteria - Topic
AN -
\,JI - No topic v
| -
X -
I 7
1 O Add + Create y -
| /
| 7
| ECS1002_ADSP_Basics.pdf ! X
| PDF |
| \
\
\
\
We can also schedule the created material for a later date
and time using the schedule option!
®
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Google Classroom for Teachers

Introduction

Step - 12 We see in the snapshot below that the material is added outside the Topic (Review
of Digital Signal Processing).

_ 2 | Gl DAL £

& cC @ © @ https:/classroom.google.com/u/1/w/NjYwNDAOOTUzOTla oo ¢ | | Q search vy IND © @ ¥ v =
= ECS - 1002 Stream Classwork People Grades @ i3 e
MTech 2019 Batch
E Google Calendar [] Class Drive folder
All topics .
Sampling Theorem Posted 1:29 PM

Review of Digital Sig...

Review of Digital Signal Processing

Students can only see topics with published posts

®
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Google Classroom for Teachers

Introduction

Step - 12 This material (Sampling Theorem) can be put under the Topic by using the drag
and drop mouse function.

_ Y Classwork for ECS - 1002 MTec X [IES

& c @ © @& https:/classroom.google.com/u/1/w/NjYwNDAOOTUZOTla e ©@ | | Q search Yy¥inoo®©e 9 v =
= ECS - 1002 Stream Classwork People Grades 583 B e
MTech 2019 Batch

[ Google Calendar [ Class Drive folder
All topics [ @ Sampling Theorem Posted 1:29PM  § ]

Review of Digital Sig...

Revigw of Digital Signal Processing

Students can only see topics with published posts

®
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Google Classroom for Teachers

Introduction

Step - 12 That is, left click the mouse button on the material (Sampling Theorem) and hold.
Then drag it right below the Topic (Review of Digital ...) and release the hold.

B Classwork for ECS - 1002 MTe: X M

&« c © @ https:/classroom.google.com/u/1/w/NjYwNDAOOTUzOTla oee % | | Q search Yy Nn@D O @9 N =
= fn?esch-ZL?SBza(ch Stream Classwork People Grades & Q
-+ Create [} Google Calendar [ Class Drive folder
All topics
pevewof el S Review of Digital Signal Processing

El Sampling Theorem

®
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Google Classroom for Teachers

Introduction

Step - 12 Now the classwork material is right below the Topic. We can also expand the
material by clicking on it to see what's in there.

< Cc ® © & https://classroom.google.com/u/1/w/NjYwNDAOOTUZzOTla oo v | Q search v \ @D ©® @ ¥ & =

— ECS-1002

Stream Classwork People Grades 5:3:3 i o
MTech 2019 Batch

E Google Calen [ Class Drive folder

Review of Digital Signal Processifig

@ Sampling Theorem { Posted 1:29 PM

All topics

Review of Digital Sig...

®
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Google Classroom for Teachers

Introduction

Step - 12 We finally have a completed classwork along with its material ready for the

students to join in the Google Classroom.

&« (&) (") © @ https:/classroom.google.com/u/1/w/NjYwNDAOOTUzOTla oo v | | Q search N W ele S Nl =
= ECS - 1002 Stream Classwork People Grades 583 i o
MTech 2019 Batch

E Google Calendar [] Class Drive folder

Review of Digital Signal Processing

All topics

Review of Digital Sig...

@ Sampling Theorem Posted 1:29 PM
Review of Nyquist Criteria
ECS1002_ADSP_Basics.pdf

PDF

View material

®
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Google Classroom for Teachers

Introduction

Step - 13 Once the creation of the classwork is completed, the next step is to give away the
class code to students. To find the class code, we click on the stream button.

_ BN Classwork for ECS - 1002 MTer X [IES

\;(—;\ > C @ © @& https:/classroom.google.cdm/u/1/w/NjYwNDAOOTUZOTT=

e @ % | Q Search

— ECS-1002

Classwork People Grades 533 B o
MTech 2019 Batch

B Google Calendar [J Class Drive folder

Review of Digital Signal Processing

Al topics

Review of Digital Sig...

@ Sampling Theorem Posted 1:29 PM
Review of Nyquist Criteria
ECS1002_ADSP_Basics.pdf

PDF

View material

®
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Google Classroom for Teachers

Introduction
. |

Step - 13 We then click on the zoom in icon to display the Class code. The Class code is

specific and unique to thi5 class/paper only.
_ e

(&) ¢ o © @& https://classroom.gabgle.com/c/NjYWwNDAOOTUzOTla oo | | Q search Yy INndD © & 9 v =
= ECS - 1002 Stream Classwork People Grades {S} i Q
MTech 2019 Batch

ECS - 1002

MTech 2019 Batch

Class code oxvb322 [

Select theme
Upload photo

1l

Upcoming [ ] Share something with your class...

No work due soon

View all
@  Dean School of Technology
@ 129PM
Welcome to the non-live Classroom Room of ECS - 1002! Edit
Delete
o Copy link
©) @ Py
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Google Classroom for Teachers

Introduction
Step - 14 This code is to be shared with the students so that they get the prepared resources

anytime anywhere.
¥ IND © @Y v =

:(;: - C @ e ©@ | | Q search ¥

© @& https://classroom.google.com/u/1/c/NjYwNDAOOTUzOTla

oxvbh322

ECS-1002  MTech 2019 Batch
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Google Classroom for Teachers

Introduction
Step - 15 To create another Class, click on the menu button (these 3 horizontal lines) and

choose Classes.

_ B ecs_ 10

A
(&)=
@

e+ @ | Q search Yy mD®@Y9 x| =

Grades {S} b Q

© @& https://classroom.google.com/c/NjYwND.

ECS - 1002 Stream Classwork People

MTech 2019 Batch

ECS - 1002

MTech 2019 Batch

Class code oxvb322 [ ]

Select theme
Upload photo

1l

Upcoming [ ] Share something with your class...

No work due soon

View all
() Dean School of Technology
@ 129PM
Welcome to the non-live Classroom Room of ECS - 1002! Edit
Delete
@ 8 Copy link
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Google Classroom for Teachers

Introduction

Step - 16 Now, click on the Classes. Then, as in Step — 3, we can locate the + sign on the
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Google Classroom for Teachers

Introduction

The following snapshot shows two Classes created for non-live online teaching. We
can also see the number students who join in these classes.
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