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For non-live online teaching - an introduction

m One can follow the subsequent slides or go over the video tutorials given in the
reference section for Google Classroom as per convenience.

E Please note that there are more videos available on YouTube on how to use
Google Classroom which one can refer to, anytime, anywhere, while creating
online classes.

For non-live online teaching

Google Classroom for Teachers Q

What we need for

1. Teachers
1.1 Data/internet connection,
1.2 Laptop/Desktop PC/Mobile Phone,
1.3 A Gmail account to create online classes,
1.4 Google Classroom - a site where classes are to be created, and
1.5 Google classroom app - optional but it can be used as an alternative tool (to be used

with smartphones).

2. Students
2.1 Data/internet connection,
2.2 Laptop/Desktop PC/Mobile Phone,
2.3 A Gmail account to join the online classes,
2.4 Google Classroom - a site where online classes can be accessed, and
2.5 Google classroom app (for accessing classes using smartphones).

It may be convenient for teachers to use the site https://classroom.google.com while
creating classwork on a laptop/desktop PC for various reasons however a smartphone
can also be used with limited features.
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Step - 1 Open a web browser and go to https://classroom.google.com. You have to sign in with

your Gmail account:
S s oo X

DR © @ hitpsilsccounts googlecomSenvceLognidentiiersenic. + © 1] | Q search LNODOO YR =

Google
Signin
Use yourGoogle Account

nst nehu@gmailcom|

Forgot emaif?

Not your computer? Use a Private Window o signin.
Lear more.

JE— —=u
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Step - 2 After signing in, you shall see the following window. Click CONTINUE button for_
the next window:

©->ce © @ hipsjciassroom google.com @ fr | Q Sewch

Google Classroom

Classroom helps classes communicate, save time, and stay organized.
Leam more

Step - 3 On this window below, click the plus sign at the top right corner. Here, we shall

have TWO options - Join class (for'students) and Create class (for teachers).

©->ce © @ hupsi/ciassroom google.comi

= Google Classroom

Create orjoin your first class!

@ oo seonot ey
somtrragonatom
®
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Step - 4 We then click on the Create class option. Step - 5 Then tick the check box and click the Continue button.
<« c @ © @ hips:/iciassroom.google.comh @ Qsearch
= Google Classroom
Using Classroom ata school
students?
rest o youe st clse [ ——
G Sttt S accoum blore
con e lassroom Lo ire
G SuteforEducaton et choosdecide
"Ah Goole seicestha st can
= Google Classroom at a school with
@ personal accounts.
e
i stodens
Dot seeyouresing casses? Goack
TRY ANOTHER ACCOUNT
[}
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https://classroom.google.com
https://www.youtube.com/results?search_query=google+classroom+tutorial+for+teachers
https://classroom.google.com
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Step - 6 After that, click the Create button to have the first Class.

Google Classroom for Teachers
Introduction
Step - 6 In the Create class dialogue box, type in the Class name, Section, Subject and
Room. n
4 Cusses « > C e © @ hitpsy/classroom googiycomm @ Qsearch
o MDD ®OY N

c o © @ hpsyjciassroon google.comn
Create class

<

Clas name (reqied)

ECS-1002
Secton
MTech 2019 Batch

Create class

Clas nam (roind)
Advanced Digital Signal Processing

Gesor
3

Cancel  Create.

Subject
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Step - 7 Now, the Classwork has been created as shown below.
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Introduction
Step - 6 Below window shows the Classwork creation under process.
B x TR r—————
@ Qsearch +rMBDe®OY N = € > C e © @ hitpsyjclassroom google.com/c/N)YWNDAOOTUZOTa @ Qsearch MO e®e®Y N =
= ECs-1002 Stream Classwork People Grades

© @ hips:ciassroom google.comn

€« Cce

ECS - 1002

MTech 2019 Batch
What's new in Classroom

x

Class code oxi
Getready fortheschool year:

« sl assignments on the

Testdve rubics, originaly reports, and S
grade sync. Leammore
Customize your Sream, Go o clase setige >

Classwork on the Stream

Upcoming 3 s

Nowork due soon

Viewsll
Communicate with your class here

[ Creste snd scheduie announcements

5] Respond to student posts.
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Step - 7 Varieties of themes are available here and one can pick any desired theme.
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/NIYWNDAOOTUZOTIa @@ Qseaen

Introduction
Step - 7 We can also change the theme of the Classwork by choosing the Select theme

option on the bottom right of the graphics.

B oo wonurenamomsen X
<« c e © @ hitpss//classroom google.com/c/NYWNDAOOTUZOTIa = © fr | Q search Lo e® v =
Ecs-1002 Seam  Classwork  People  Grades s kO Gallery
EnglshaHistoy Mt Science

= wtecn 2019 saten

ECS - 1002

MTech 2019 Batch

Upcoming. ) 5o omeinog
L4

Viewst
Communicate with your class here

[ Creste and schodu snnouncements
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Step - 8 Now, we can Create announcement, Quiz assignment, Question, Material, Reuse Step - 8 Let's create an announcement by clicking on the Share something with your
post and Topic. class which is right below £he theme banner.
T T
« (<R~} © @ hupss//classroom.google.com/c/NYwNDAOOTUZOTIa = © fr] | Q search v = c @ © @ hitpsy/classroom googke.com/c/N)YWNDAOOTUZOTIa || Q search Y
= S0 Srm  Closork  Pocple Grades = Eesowo Svem Gk Poope Grades o
ECS - 1002
MTech 2019 Batch

Class code axvb322 13

ECS - 1002
MTech 2019 Batch

Class code oxvb322 13

i
—

Selectiheme

Uplosd photo

Upcoming B st something with yourclass.
=3

Upcoming
Communicate with your class here Communicate with your class here
[ Croate and schedule announcements. [ Create andischedue announcements
S — R —
@
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Step - 8 Key in the announcement and click save button. In addition, you can also add a

file, share a link etc. along with this announcement.

B8 ecs - 02uTecn 2010 8men X

€ ee © @ hitps:/classroom google.com/c/NYWNDAOOTUZOTla - © fr [ Q searcn LMD ®OY N =

[ Announcement

‘Sharewinyous class
Welcome to the non-live Classroom Room of ECS - 10021

Step - 9 We can finally add a class topic in our Classwork. For that, click on the Classwork
above the theme graphics.

B8 €cs- 1002 Tecn 2019 8aen X

©->c e © @ hitpsi/cassroom google.com/c/NYWNDAOOTUZO Lo @ @ Qseaen

— ECs-1002

= Poople  Grades
Miech 2019 gatch

ECS - 1002

MTech 2019 Batch

Class code axvb322 13

Upcoming & ‘Share something with your class. 2
Viewail
@ sosrocterteamaonr
Welcome to the non e Classroom Room of £C5- 10021 -
Delete
® ® Copylink
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Step - 9 We then can create a Topic. Under this Topic, we can upload teaching materials,
ask questions, give assigniments, take quizzes with all or selective students.

€>C e © & httpsy/classroom. .com/u/1/w/NjYWNDAQOTUZOTla @ Qsearch frMBDe®OY N =
= -1002 ream yssworl eople rades E
= Eew S Comork Foe G e %@

9 Google Calendar [ Class Drive folder

our class here
and questions.

2o classwork into modules or units

=]
8
@ avesion
ul
2

You want students to see it

<]

Step - 9 So, we add a Topic first by clicking on it, type the topic and then click on the
add button to create the Topic.

e m—

IWINIYWNDAOOTUZOTIs.

]| Q searen tMEO®OY N =

©->c¢e © @ hitpsiciassroomag

Add topic
Topi:
of Digital Signal Processing

Cancel  Add
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Introduction

Step - 10 The first created topic in the previous step is shown below. Now, let's add class
material by clicking again on the same Create button.

B8 Clsowort or 05 1002 w1e- X

OEE © @ hitpsjcassroom google.comu/TWNYWNDAOOTUZOTI © fr] | Qsearen LMDy
= Ecs-om ream sowor eople Grades
= ren oo b Cumerk  Paople  Grse s

) Google Calendar [ Class Drive folder

Atopies

Review of Digital Signal Processing

Students canonly see opics with publshed posts

@

Step - 10 After that under the drop down menu of the Create button, we now click on the
Material option to add or create material for students.

€ ce © @ htps:classroom google.com/u/ /N YWNDAOOTUZOTIaral @ g | Qsearcn

ECS - 1007
Miech 2019 gatch

Swam  Casswork  Poople  Grads @

59 Google Clendar [ Class rive older

B Assignment

B auwessoen I0ital Signal Processing

2

T Rewsepost

Altopics

B Topec

]
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Step - 10 We have two options here to pass/give the teaching Materials to the students - Step - 11 We can now fill the title of the material and its description. Thereafter, we can
- s 3 ) )
Add, Create or combination of the both. add, create (or combination of both) notes/handouts, slides, video/web links etc.
BN Cusmwork for £CS - 1002 MTe. X ga,mmg;s,.mm’ x
€« c e © @ hups:/classroom.googhe.com/u/1/w/N|YWNDAOOTUZOTI: @ fr | Qseach MO ®OY N = € > Cce © @ Hhttps:/blassroom.google.com/u/1/w/N)YWNDAOOTUZOTla) @ Qseach +rMOD®OY N =
' o
X e ' o EEE
! -
m o S T For
Add or create materials x samping Theoem {~ o . T e
Withinyour assignment, add o creste Docs, Skdes, Sheets,Drawings, = Descrption optons) e
‘and Forms. Review of Nyquist Criteria Topic.
=] o -
<]
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Step - 11 Under the Add option, we can provide already prepared materials by adding the

Google Classroom for Teachers
Introduction

Step - 11 Under the Add option, we can upload, insert or drag and drop a selective file(s)
same from Gooygle Drive, though a web link, or upload from a laptop/pc/mobile. from the mobilk device/laptop/desktop PC.
<« c e J https://classroom.google.com/u/1/w/NjYwNDAOOTUZOT - ©@ ¥  Q search frMBD®OY N = €« Cc o @ hitps://classroom Google.com/u/1/w/NYWNDAOOTUZOTI frMOD®OY N =
— o EEE DE— o« ZEE
B Insert files using Google Drive x
L fmpling Theorem l 0 mpling Theor
By G Rt Upkad  MyDe  Sarddes  Sared T
=/ ot g e
Review of Nyt Crera Tope Review o1 Ny
Notopic : . =
+ Crate = -
r—
B Google Drive & Google Dri
@ Link Y
B Fie
@ vumee
-
o) ®
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Step - 11 We can also insert a selected file directly or from one of the folders of the Google -
Drive under this Add option.

793 022 (MEGHALAYA)
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Step - 11 Supposed we don't have ready-made class handouts/notes, slides, sheets, drawings,
or forms. We can create them directly in the Google Classroom.
=T
« c e © @ hips:/jclassgom. google.com/u/1/w < @ fF  Qsearch +MDO®OY N = « (<3 © @ Hhttps:/classroom. le.com/u/1/w/NjYwNDAOOTUZOT: MO ®OY N =
- < ZEE X v « ZEE
Insert files using Google Drive x
® Tie For
Recent  Uplosd  MyDrwe  Shareddives  Stamed e el Theorey o P
o~ a = = Revow i crieca Tope
P - -————
Folders . - \\ N ¥ No topic -
v 7 ~ -
[ e - e P — o
.y B o
sides
- = B sheets
B Orawings.
- B Foms
=
o) o)
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Step - 11 The material under the Topic has been added. We now can post it by clicking
the Post option of the Post Button available on the top right corner.

EY———————

Step - 12 We see in the snapshot below that the material is added outside the Topic (Review_
of Digital Signal Processing).

=
e © @ Ntpsi/ciassroom googh.comu/t/wNYWNDAOOTUZOTI o ] v
= Ecs-1w002 st Classwork People Grades
e 209 boch
B et Theorem st £ Google Caencar £ Closs orve o
\\ I - * Discard draft
S R — Atipies st Teren
N ’ @ srvomeo
\\ I Review of Digital Sig.

" Notapc o
\
! Review of Digital Signal Processing
| B Ak Cree
' ‘Students can only see topics with published posts
I
i £C51002_ADSP.Basic paf N
I wor
i v
We can also schedule the created material for a later date
and time using the schedule option!

@ @
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Step - 12 This material (Sampling Theorem) can be put under the Topic by using the drag -

Google Classroom for Teachers

Introduction
and drop mouse function.

Step - 12 That is, left click the mouse button on the material (Sampling Theorem) and hold.
Then drag it right below the Topic (Review of Digital ..) and release the hold.
e B —

€« Cc e © @ hitps://classroom google.com/u/1/w/NjYWNDAOOTUZOT D7 Qsen ErMOD®OY N = €« Cc o © @ hitps://classroom google.com/u/1/w/N)YwNDAOOTUZOTI: e @ @ Q search dMBOD®OY N =

= tcs-om ot e o e = © R Cusswork Poope s & = @

159 Google Calendar £ Cisss Drive folder o G () Google Catendar [ Class Drive foider
feven s Review of Digital Signal Processing
Revigw of Digital Signal Processing
° o)
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Step - 12 Now the classwork material is right below the Topic. We can also expand the
material by clicking on it to see what's in there.

©->ce

© @ htps:ciassroom google.comu/IW/NYANDAOOTUZOTIa

- © ) [Q sewen thooewx =
= ECs-1002 tream ssworl eople rades E
= ot ¢ Clsmork  Pocple  Grad 8 = @
3 Goosie Ctengs?” £ Clos rve foider
Ao

Review of Digital Signal Processifig

@ semviogeorem { Posied 129PM

Review ofDigtal 5.

]
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Step - 12 We finally have a completed classwork along with its material ready for the
students to join in the Google Classroom.

B8 Casovors or 5 1002 wTe. X

€5 C 0 [0 @ npsicaswongogecomumNWADATUOTY. = © 7] | Q seoren LMD eOs N =
= Ecs-1002 roam  Claso wople  Grades
= recnaomssuen - Gl feope G &
{5 Google Caendar £ ClssDrve oder
Antapcs

Review of Digital Signal Processing

Review ofDigtl i

@ sroramm
E—

ECS1002_ADSP.Basics.pdf
POF
v

View material

@
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Step - 13 Once the creation of the classwork is completed, the next step is to give away the
class code to students. To find the class code, we click on the stream button.

cQ

© @ hips:jciassroom google.c O )| Qsearcn

= ECS-1002

Classwork  Poople  Grades
Miech 2019 8atch

9 Google Caendar [ Class Driv foder

Review of Digital Signal Processing

@ smwiosTeorem [e——

Review of Nyuist Crteia

ECS1002_ADSP._Basics pdf
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Step - 13 We then click on the zoom in icon to display the Class code. The Class code is
specific and unique to this class/paper only.

B8 ccs-o0zurecn 209 swen X |

<

[ © @ hitpsi/cassroom gobgle.comc/NYWNDAOTUZOTIa @ @ Qseacn

ECS - 1002
Miech 2019 Batch

Swoam  Classwork  People  Grades

ECS - 1002

MTech 2019 Batch

Class code oxvb322 13

Upcoming @ e comets s 2
S— vewan
P T —
@
P — -
oute
3 ink
] <] & cors
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Step - 14 This code is to be shared with the students so that they get the prepared resources
anytime anywhere.
LR

€« [

© @ hitps:/ciassroom google.comu//c/NYWNDADOTUz0TIa

o @ g1 Qseen LMD ®OY N =

oxvbh322

Ecs-1002 b
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Step - 15 To create another Class, click on the menu button (these 3 horizontal lines) and
choose Classes.

© @ hitpsi/cassroom google.com/c/NYwNOADT

e © fr | Qseacn

ECS - 1002
MTech 2019 Batch

Class code oxvb322 13
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Step - 16 Now, click on the Classes. Then, as in Step — 3, we can locate the + sign on the
top right corner of tife screen. Repeat Step — 3 to 14 to create another class.

¢ © @ hups:ciassroom google.comu/0/cNYWNDAOOTUZOTa  +++ @ f | Q Search +

Upcoming K3 bingwithyour closs 2
Viewsl

@) Desn School of Technology

@ o

Welome t the noie Clssroom Room of £CS 1002 o

Delee
® 2 Copylink

36 /39 NEHU, SHILLONG — 793 022 (MEGHALAYA) GOOGLE CLASSROOM FOR TEACHERS 31032020  37/39

Introduction

Google Classroom for Teachers Q

The following snapshot shows two Classes created for non-live online teaching. We
can also see the number students who join in these classes.

«

c @ © @ htpsi/ciass ),iéw. omh @t Qseacn LMD ®O YN =
Sweam  Clasowork  People  Grades = Google Classroom +
B Colendar
ECS - 1002 ECS - 1012
— ey W s
eaching
" Testudents
B T
0 ==
@ sotings
~ 0O ~ DO
-
" Py
Wecome o the e Giasroom Roomof £ 1002
o © B [}
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